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INTRODUCTION

Following the guidelines on the prevention and deterrence of sexual
harassment in the workphoelaiddownbythQSumeC:ounoﬂm Inits 13 August
1987 judgement on the Writ Petition (criminal) Vishakha vs. State of Rajasthan and the
Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal)
Bill, 2013 passed by the Parliament, the Governing Body of D.H.S.K. Commerce

College, Dibrugarh has approved a policy against Sexual Harassment at the
Workplace.

The Rules and Procedures of the GSCASH were approved in principle by the

members of the Nominating Committee for further approval of the Governing Body
Resolution. The GSCASH has three major functions:

1. Gender Sensitisation and Orientation,
2. Crisis Management and Mediation and

3. Formal Enquiry and Redressal
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equality and dignity of its members

What is Sexual Harassment?

* It may be conduct towards an individual of the Opposite sex or same sex

. ltmmmmenwsuummnhmwmmnm

* It may be aimed at coercing an indwidual to participate in an unwanted sexual retatonship or 4
may have the efect of causing an individual 1o change behaviour or work perfarmance

* It may consist of repeated actons or may even anse from a single incident

What to do if you feel you are being sexually harassed

Know your nghts- sexual harassment is Megal. both the law of the land and the College prohibit
sexunl harassment. Speak up- If you can. tell the person fo stop State clearly and firmiy that you wan! a
particulat behaviour 1o cease Get nformaton and support- If you feel you cannot speak up, ask your
frends o help you and bring it 10 the notce of the College Keep records that might be useful for
pursuing the case
What not to do

Do not blame yourself Sexus! harassment is not sometning one brings on onesed N is not a
consequence of certain ways of dressing or acting It s 8 violaton of an ndvdual's nght 1o work and
ive with dignity

Do not ignore it Ignoring sexual harassment does not make # 90 away The harasser may
musinterpret a lack of response as approval of the behaviour

Do not delay. Delay in action increases e probabeity that unwanted behaviour will continue or
escalate

Do not hesitate 10 ask for help  Speaking UD may prevent others from being harmed as well
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the accommodation is officially aliotied

festsurants on the campus, oswlmmeﬁthM”mhm} . such as
hostels, staff quarters. day care centre ete -
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intimidating, loovoﬂonw.cou.o. Campus emvironment. ) o

() Cyber erimes such ag mmam&mammum'ﬂﬁﬂbwﬂ
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“Student” includes any person who is enrolied for course, whather full time or part Bme, in the College
a0d Inchides Posigraduate (distance mode)Uncy : students, Research

e ount Judgemont” shall reier 1o the guidelines on e pravention snd detertence of sexuel

““"m'ﬂlmwuuumwh&mmmdmun13~m1mmm

the Writ Petition (Criminal) Vishaka vs. State of Rojasthan and Sexual Horassment Act shall refer 1o

"s;x::lduamssmemMW&MMM.MMRMMM3MW
ament

“Third party” shal inciude the reprosentative eminent women academician sarving on, of
empanelied by, GSCASH Pos ol g

'cmuhomm'smnrmom.pwum.m and the Principal or Principal ¥c of
the College, by Mwam:mmmamcmmm.mmaum
"W""V-“W"“Mvmmtownmunhmmyhm.
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“Warden" shall refer 10 any m.mhm.morw“ammd
a hostel allotted and/or administered by the College.
SCOPE OF THE RULES & REGULATIONS

mmm regulations shal be appicable to alf complaints of sexual harassment made:
2 n

s1aft, in exther case Irespective of whether sexual is alleged 1o have taken place within or
outside the campus
mammramomwmmnadmapmdmmowa stat!

a member of the academic or g stafl against a resident, imespective of sexual
hmsmunmgedrohweummmofMle
FUNCTIONS OF ASH

shall have three functions

Gender Sonsitization and Orientation

GSCASlecmure!mmmwbﬁwdhmnnfmw.dmw.m
houels.o&caofadmimwm.asmanumm.mwmwd\uuw.m
canire, residential arpas. canteens etc
G%mmmganxewwmhmmmdmmmmww
Wworkshops, seminars, posters, film shows. debates, skits elc It may also enlst the help of specialized
NGOs and any campus body 10 carry cut these programmes.

GSCASHMIIcondwa(leaﬂmem)oimhyp«mmhmmducm
comm

unity :
Crisis Managoment and Mediation
GSCASH will assist in the mediation of Crises arising out of incidents of sexusl harassment and sexual
a53ault on the campus and between mbenoﬂhooolooooommumy outsice the campus
GSCASH will coordinate with the campus security service 1o devise ways and means by which & system
of crisis management that is gender-sensitve 33 well as PrOmpt and effective is put in place. o wil
maintain regular contact with the campus socunty services 1o ensure that in CNsis arising out of ncidents
of sexual harassmant, GSCASH members. andior the volunteers idantifiod by @, shail be intimated without

GSCASH wil, through a crcular at the begnning of each session, enist and activity an adogquatedy
representative team of volunieers. GSCASH shall ansure the widespread publcity of the contact detais
(doth official and personal) of all its members and volunteers
GSCASH will arganize traning workshops for members and volungeers 1o equip them 1o handie sexual
harassmont cases (incuding legal and medicsl aspects of aid). Volurteers will assist in the gender
sensilization, crisis mediation and management duties of GSCASH, but shall nor, pariipate in the task of
formal redressal of complaints under these rutes and procedures

Formal Enquiry and Redressal
GSCASH shat be responsivle for the formal redressal of complaints of sexual harassment. It shall recene
complaints, conduct time-bound enquiries and recommend disciphnary action, if any. In accordance with
the rules and procedures lald down hecein
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TERM OF GSCASH
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®) GSCASH shan 3 pock of counselions, eminent women scademics, and NGO's as
defned in clause 2 (v) (v)) and (a), - HMowever, only one NGO representative,
ane emnent woman academic and one Shall be wvited 1 aflend & meeting of
GSCASH at ore time

n.mwamn&“ﬂmmmnmm«mu

’ROCEMFORFMAVACMYHM
n.vmmnomnwnumucmo 10. 11 or 12, GSCASH

GSstuvumummrmkmsm
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Mdﬂmr\q‘volz-cuﬂﬂ\«smm
Arv,w»;.vmuw.Chwncummm Forty aght hours' notice shall be
RGured for such 8 meetng 10 be called anumw-syw“a.wu“
members of GSCASH ucxnomsru:-:'roat-yowmw.
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M) Any member e oSt the Chairperson to call an Emergent Meesng, Af loast twenty-1our hours notce
d“"’m":"w":"o"%m;' meoling to be cated. The quorum for an Emergent Mesting shall be one.-third

Motions shall be carried @ simple majority. e s e

A Special : - i

v A Wm?‘wmmmwncm oscmmumnah.:wm

meeting :
(W) GSCASH shail hoid at jeagy one annual R shet o

About It actvitios. The A o R public moeting where report 10 e campus “'"'V_
16.  ANNUAL REPORT OF &'}‘; e :Mdcscmwumhnm

GSCASH shall, in aCCOrdance with Supreme Court Judgement, forwaed nw Roport on the
dscharge of & Ainctions of gender mw::um and orientaton, criss mediation and formal en
Mwms':amo?: . Amp.m.e.c Mv“ﬂﬂ “,.“m mm Sl oty
fedressal/counseting k Trough the Principad College The Annual Report
17. ucasrmnouo;c%m s icd 2

Wherever, despite fhe pvomnmmmnaymaomsn,mumma
wm.mo'mmu-wmnmmuwnwmﬂﬂﬂw
Mwuom‘sénnwy&?tgnmwm@um“mm“bmwl
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{A) Complaints Flling Proc...'m - :

Any student, resident service provider, m.mmunmwm*"

concemed perscn, myumammmmwu-mmm-mmum
of the initial comptamts

() Thoomu-mmaybeouwvnm-ong :um-w‘amumhm the
mthuommmnmmmwmnmm -«

by the complanant under his/tes dated wammnmmmu
(B) Time Frame for filling a complaint

Slrong and convincing. the maximum lma for fing the complants may be relaxed up 1o wix months by
GSCASH Reasons for ranting such an extension should rvariably be recorded
(C) Complaints Screening Committos
{I) Composition
GSCASH shal designate by rotation betwesn three persons from amongst its membars lyv B period of one
month 10 received and screen complaints. hencetorth calied the Complaints Screening Commities’ The nemes and
contact detads of these members shall be Qven widespread pubicity by GSCASH
(Ii) Functions
(a) The Complaints Screemng Commities shall recenve and record complaints of sexual harassment
() It shalt carofuly study the complant. and may hear bom the complainant, the accused andlother
volved partes 10 determine whether an enquiry by GSCASH is 10 be instituted The process of
Screening of complaints would be kept as simple as posEdie complainant-fnendly ang quick in
of its decision as 10 whether the matier needs 10 be reforred 10 the Enqury Commitiee or sru:’:
taken care of by counselling/medation. Recourse to caling of Witnesses would therefore be avoided
at the complaints registerng stage % the maximum extent posubie
{€) At no time in the complants recewing and recording procedure shall the past sexuad history of the
compliainant be probed into, as such information shall be deemod irelevant 1o a Complant of sexual
harassmen

|
(d) GSCASH may issue an ceder of restrant 10 the Accused in accordance with the procedurs oullined
below in Clause 17 (D)
{6) The Coeplants Screening Committes shall communicale s fecommendations, along with the
8 and documentary evidence. if any, thereot, in weiting 1o the Chairperson of GSCASH a3 soon
8% possile

6




i The Com vaiabie
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Wm‘mvworoeedummanons “h o
) uch withdrawal, be terminated, save in instances in which the
m:wmmnmu “formed, knows, o has reasons [0 beleve, that Me feasons for such
" hermConsequances o effect of coercion and insmidation exeried um«::,
mlwwmum.mumm.hm-amu proceedings ok
(D) Restraint Orgess **"® With the procedure outlined In clauses 17 (D) and 18,

) ‘l’hooomptammo:anyolh«penm mmmmm-m" : Screening Commitee.
the Chairperson of csmsu.mnn&mmamm«mmﬂw

(H) Should me Complaints Screeni
the Chaiperson of GSCASH, or Enquiry
(cthom'memee o nced of the truth of such allegations, the Chairperson andlor the
e nwwo«ufmwmmmwhmmbunnmmm that

such behaviour meynmw.nmmmmmwm“'m
Commiioe of GSCASH : enquiry proceedings, and ex-parte
anmmomucrro"mmnmm”m” o
Mmmwthmmmcscmmm-md“m““”
e Naby f
@ ey iieich nature of offence of an accused found guilty of saxual harassment.
Once the Complaints mn.ngcmm“mmmmmmmm
GSCASH shall conduct formal enquiry awmmumbmumwﬂ!“'m

Composition of the Enquiry Committee

The composition of the Enguiry Committee shal conform to the guidelines indicated baiow -

(8) The Enquiry Commitiee shat consist of not less than hvee persons and nol more than fve parsons,
Including one third party

(®) 1t shall have at least 50% women. The fumber of women members should not be less than half but be
83 near 50% as possible ®

(c) It shall inclyde at least one i party, e the NGO representative of an emnent women
academician

(d) ¥ shall include the constavency of the complanant and the accused (l.e. if the complaint is filed by a
studant against an academic staM member, than the Enquiry Commitiee shall include one student and
one academic statf member)

(&) No person who is a complainant, witness, ammm‘nmew.mathmu'mlbomolm
Enguiry Commsttee into a complaint

{0 The membership of an Enquiry Commitice wlmmmwahmmmmam
its proceadings, save for the peovisions in Clauses 8 1o 12.

(@) Members of GSCASH who are representatives of unicns/associations of which the complainant
andlor the accused are also members, shail not be eligtie 10 serve on an Enquiry Committes.

(h). GSCASH may. at its own discretion co-opt &7y person(s) with demonstrable sensitvity 10 gender
Issues 1o be a part of an Enquiry Commies, provided that the majorty of members are the members

. of GSCASH. Such a person shall also not serve 83 the Chiof Enquiry Officer
(B)  Functions of the Enquiry Committee
i {8) The Enquiry Committee shall enquo into the compiaint of sexual harassment using procedures in

conformity with the peinciples of natural justice 16 the extent permitted by the need 10 obsserve gender
sensibvity.” In arriving at a decsion, the Committee shall take cognzance of all aspects of the
incidents, including the time. place and the context of the alleged incident of sexual hacassment.

{B) The Enquiry Committee shalk act on arry violation of the crder of restraing isued to the accused in
accordance with the procedure outline in Clause 17(D).

(€) The Enquiry Commattee shall submit 8 detaded report 10 GSCASH in which it shall communicate its
Mg based on #s investigalions

{d) The meeting of the GSCASH should pronounca

{I) Whether the accused = guiity of not gualty A :

1) If found guity, the Commitiea should indicate whether it considers the offence 10 be

2 major offence

or a senous offence
or 2 minor offence
An intermeciate category, ie. ‘senous offence’, has been introduced since tere may be cases which are

fOfe serious than mince ones but not of such @ character as 10 be called major sexual offences which would
; jons leading to murder, rape, physical assautinjury etc

~)
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1 Sexua eae® Moy Consider ' st the accused Howaver.
1he past sexual hy 83 refevant any earfier complaints against accuse
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Within two days. of the iution of enquky proceedings by GSGASH; the Enquiry :W“
m;mfgothwmmm“b’MMmmD” 'm“:'
m«.dlhoanurycanmo.:, ke o &

On receipt of the firgy in -
complainant or the accugeg o7 O 1he enquiry, and not mare. then two days sfer such dats,

with thelr
contact details. that shome m,:"'"g"‘sﬂ Enquiry offcer, in writing, a list of witnesses, together

On receit of the fisy a amation of the enquiry, and not more than two working days sfler such dafe. the
complainant and/or the BCCused shay .mmcmwymmmmmwcm
the rights afforded in (o) -(q) below’
The Chief Enquiry officer mullconvnnemowmdmmiy.mmhwm and
winesses shall be nlimated at keast Seventy-two hours in advance in writing of the date, time and venue
of the enquiry proceedings,
If the complainan, accused, of witness desico 1o appear before the Enquiry Commitiee accompanied by
one companion of their chowcs thery m-mmm»ucwemmmmmum
Person. Such a person shat have only observer status and herMis prasence during the proceedings shall
Do resincted to the testimorny of the indhiduat shete s "
The complainant and the accused or any cne person herhis behalf shall retain the right 1o be present at
the recording of statements and evidence of a1 witnesses by the Enquiry Commitiee, Such a person shak
have only observer status. The name of the nominee shall be communicated in writing to the Chief
Enquiry oficer within two working days of the receipt of the fest intmation about the enquiry. Any cther
PEFson nomnated as observer by the comglainant andior the accused on herhis behalf shall be ¢
aither a student. or 8 member of the Scademic of non-teaching stalf of the College. No person who has
been found guilty of sexual harassment shall be accepted as a nomines,
The responsitility of ensuring the amendance of the noeninoo shall rest upon the complainant/accused,
8nd no heanng or proceedings of the Enquiry Committes thall be adourned or postponed due to the
inabiity of the nomince 10 be present al the sad heanng. Should the complainant/accused wish 1o be
presant himsaitherselfl at the aforesald Froceeaings (with valld ground), and a1 the same tme nol wigh o
nominate an cbiserver. the complainant/acaused shall inform the Enquiry Committes of the same o loast
wenty-four hours in advance. so that the aforesad proceedings may be postponed for a penod not
M three days S
The complainant and the accused shall retain the nght of cross-examination of at winesses. The Chief
Enquiry officer shall inform the accusedicomplamant of the date, time and venue of such cross.
xamination
The accusedicomplainant shall submit 10 the Chief Enquiry officar, a written kst of Questions that shome
Gesires (o pose 10 the witness. The Enquiry Committee shail retain to disalow any questions that it has
88300 [0 beleve to be irelovant, mschievous, or gender-insensitive Any behaviour, verbal o g
N the part of the accused or her/hvs nominee, that is gesigned 1o imimidate or subject the complainant 10
mental and physical trauma, shall be constyued as a viclation of the oroer of restraint Issued by GSCASH
&5 defined in Clause 17(D)
The compiainant and the accused shall be responsible for presenting their witnesses before the Enquiry
Committee. However, # the Enquiry Committee & convinced that ™o absence of either of the parties 0
the disputes is on vald grounds. the Enquiry Commitiee shal adjourn that particular meesng of the
@ for a pericd not exceeding fve days. The meeling 0 adjounead shal be conducted thereafer,
ven If the person concerned fails to appear %or the said adjoumed meating without prioe intimationAvatg
ground.

>
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oocomn;:m by & written 29 has 10 present The oral deposiion of Ihe complainant should be
does " vsion " . 50N
Incident o:g,m.mm“wmmauwmgn
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In this way, whie m.b.'xmmwnmhmm
CIOSS-EXAMINation is not mw?: ! pons and
rebuttals, in the fight of which the Ence, but through allegato
eXChange 35 aiso other sndeane o, C1OY Commiies should form its own opinion based on this
REDRESSIVE ACTION 470 witnesses shalements
- ARer this stage, GSCASH should fndings Enquiry
Privcpai/Principal e for placing woromv"o o Body do:.omu for taking appropnate
redressive action based on the facts submdtied by GSCASH. The nature of disciplinary action wil be
determined by the appropriate authorities In case of faculty and permanent office stafflemployees,
moxm Authority for final decision regarding disciplinary action shall be the GB, which shall
© recommendations of the GSCASH. In case of students and other empioyees. GB wil
deckie on the puntve measures in consutation with the Principal who shall be the final decision
taking aushorty If punishment leads to suspension or dismissal from service, then, in case of
permanent employees/stalf (teaching and non-teaching) the imposition of ponishment would be
subject fo approval by the Director of Hgher Education (DHE) as per Provincislised College rufes
(i) Afler the GSCASH submas the reports of the Engury Committee 10 the Principal if it s found that
there are certain lacunae in the Report, i case a student or an employee is involved. the Principal
may ask the Enqury Commitiee 1o reconsider is report. However. in case of involvement of 3 y
member or an employee whose appointing authonty is the GB, the appropriate authority which
‘ have the power to refer for a Rovsow shal be he GB and further, the DHE
- PENALTIES
| Any student, service provider. resdent outsider, of 8 member of the academic or non-teaching staf found
p of sexual harassment shall be lable for disciphnary action Although the award of penalty in specifc cases is
g the scope of GSCASH. the range and type of possidle penaes om which the College authorities may
P Ihe one suitable for ndvdual cases s grven below in 3 hierarchical sequence for off five categones of

|

Academic F@lty. (i1) Non-teaching staf!, () Students, () Outsides; (v) Service Providers.
. '-'nl penaity listed below, athough fairly exhaustive, are only an mdicative gude and shall nol consirain
. authonties from considenng some other penally to suit the specifics of individus! cases. The penalties

ibelow are in a rising order of severly
: les in Case of Faculty

Warmning, reprimand. of censure
Withholding of one or more increments for a period not exceeding ONe year

) Aminisiratve position at the departiment, office, centre or hostel et
) Rem from an adminisirative position at the
) D'lblor::‘om from hoiding an admnstratve position at the deparimant ofice, contre or hoste! elc.

Suspension from service for a limited peviod

Compufsory retirement

" wrth s m?;:if; ;:::,f;.d <hall be recorded in hisher Confidential Record
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. Tantaning maximum confdentianty, it needs 1o be borne in mind st for
g of the mechanisms for rasira senus iyt
Woen GSCASH and me PrincipalGR ;:?m' harassment on the campus, there has 10 be Vet

P d.’.mw’ o'cu!bcr\g saxual harassment and for expedacys redressi wtlnag

P undertaking
al/C _mmhmtmomedmea:mmnnrn' of GSCASH.
e Impo stages/ occasions at which consulabon'communication

IVDON & Case 15 raferred 10 the Enguiry Commitice

e Enquiry Committee submits &5 verdct 1o the GSCASH B
"'mhmnsawhcsmunamrymmmwmhocam with
Knowsedge of GSCASH. this should be brought 1o the attenson of the g
@0 event involving sexualy deviant behavour

relevant informaton at the 3ove mentioned stages should be passed on 1 the
not simply through oral consultationcommunication process but m
nlary evidence can become imponant if some case ultimately resulls i recour

‘ 5al. One however, hopes that such stuations would normally not anse.
HER MATTERS CONCERNING MODUS OPERANDI OF GSCASH
False Complaint: s ; |
I the Complaints Screening Commattes of the Enquiry Commitiee finds ro mert in the e,
Il write to the Chairperson of GSCASH gng reasons for its conclusions ~siche
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sion has #s basis in the Buideline fy;
sice : aid down by
Ipugr Ibecrvd.heh(_\ of the complainang on:oub)

L edgment: “The Complaints Committee should be headed by a woman and not less thas half of its
! i be \l:men "I an established interpretation that the guidelinudo-umhl!ﬁfﬂ omplaints
SEIY Sub-committee of i, fecessarily be exactly $0% women. The interpretation is inherent in

ar dated 13 Febrwary |98 3) issued by the Minisiry of Perso '

B Pensions (Department of Personnel

& Training), which
e laints Comminee shoeld be women. The V

Med By a2 women and not less than half of its members
RSt the puidelnes do POl entail that the complaints commitee, or

R exactly S0°5 women. The interpretation is Inherent in the office M

e 3) issucd by the Ministry of Persoanel, Public Gricvamces and Pensions (
thich provides that not lexs than half the members of the <omplaints

noted that the Supreme Court's guidelines about the composition of the .
5 recognition that the workplace is past of society, and discrimi
5 arena as they are in society ot lar

2¢. As & comsequence, complaings of sexual
Bender discrimination are normally

not address, THE VISHAKA PROVISIONS
o 1 ~0% WOMEN INTENTED TO INDUCE EMPLOYERS To

ATION IN THE DELEGATION OF POWER AND RESPONSIBILITIES IN THE
TI0! TO THIS PROVISION (WHICH MAY RESULT IN THE COMPOS
! GSC A SH, OR ANY OF ITS SUBCOMMITTEES, AS BEING A 1008,
APERVERSION OF THE LETTER AND SPIRIT OF THE JUDGMENT.
Vishal- Judgmen does not lay down guuklm‘n‘ on the pmcedlm 10 be @ ploryy
1 AS an instance of a domestic rnqull’_v,‘GS(.'AS.” Enqmry (Oﬂm‘!m are mon
0f natural Justice, As the central Vigilance (ummmmq obscnt; in its manual, a ¢
el = ~in departmental proceedings the rules of l.'_\'ulm laid down in the E
R B0t applicable and the Inquiry Officer, the Presenting Officer and the charge py
"'lh judges or lawyers.(Ch, 11, Para 10.1)7 similarly, |he_mmc coun, in
": TS vs. the [Ymci'l\ll Ranchi Medical College (1973 SC Case 805), has ob
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I addition 1o showing tha he has iy hoen By of any ks
bic he should als haye M OPPOtunily 16 consend that
MY TOQUIre the partioylar Penishment propased 16 b meted ot 10

eial proceeding, GSCASH is entithed to bring into effect

! .OS(‘ ASH's provisions in this regard declve from the
‘Judgnmu. where it has ex

gment: loyee] should emsure that victims o witne
aka Jud t i particalar, [the emp ) e
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